[image: image1.png]VIHIMA | e

Michigan Health Information IA\H | MA

American Health Information

Management Association Management Association®





MICHIGAN HEALTH INFORMATION MANAGEMENT ASSOCIATION
POSITION:
Director
ELECTED:
By ballot of membership (active members in good standing) 
to serve for two years.  
RESIGNATION:
Must be in writing to the Board of Directors and becomes effective only when accepted by the Board of Directors.
VACANCY:
Filled by Board of Directors action.
BASIC PURPOSE:
Perform duties as delegated by the President and/or Board of Directors.
GENERAL RESPONSIBILITIES AND DUTIES:

Attend all meetings of the Board of Directors.

Keep informed of the activities of the Association.

Perform such duties as are delegated by the President and/or Board of Directors.

Serve as MHIMA advocate to regional association as assigned by President.
POSITION REQUIREMENTS:

Signed Willingness to Serve and Conflict of Interest forms.
EXPERIENCE:
From Willingness to Serve.
CERTIFICATION/REGISTRATION:

Active AHIMA member in good standing.
RECEIVE FROM PREDECESSOR/CENTRAL OFFICE:

Standing rules/strategic plan.

Policy and procedure for Director.
CALENDAR
MAY
Receive Director's files from predecessor if available.
JULY
Attend meeting of Board of Directors.

Present advocacy report.
SEPTEMBER

Attend meeting of Board of Directors

Present advocacy report.
NOVEMBER

Attend meeting of Board of Directors

Present advocacy report.
JANUARY

Attend meeting of Board of Directors

Present advocacy report.
MARCH
Attend meeting of Board of Directors

Present advocacy report
MAY
Attend pre-convention Board of Directors meeting.

Attend MHIMA Annual Business Meeting.
Effective:  March, 1989
Date of last revision/review:  May, 1994, August 1996, March, 2007, January, 2008,   

                                                 December 2008.
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