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PROCEDURE

NOMINATING COMMITTEE

PROCEDURE

MEMBERS

The Committee consists of a Chairman and three members.  The Chairman is appointed by the President Elect with approval of the Board of Directors.  Candidates for membership on the Nominating Committee will be recommended by the Presidents of the state regional associations (South West, South East, Michiana, Mid Michigan, Upper Peninsula).  The MHIMA membership votes from the list of candidates presented in the MHIMA ballot. Three regional representatives will be elected.  The Central Office Coordinator shall function as the Board liaison.

VACANCY

In the event a vacancy occurs in the chairmanship of the Nominating Committee, the President Elect currently serving will appoint a new Chairperson and the vacancy created in the committee's membership shall be filled by the nominee receiving the next highest number of votes at the previous election.  The same procedure shall be followed in filling any vacancy occurring in the membership of the committee.

GENERAL RESPONSIBILITIES AND DUTIES

See that the "Willingness to Serve" questionnaire is completed and made available at various state meetings, and publish in the summer/fall issue of FOCUS, asking the membership for their personal interest in serving the association, or a suggested candidate.  "Willingness to Serve" in issues of FOCUS prior to November 1 are for those interested in serving as officers of the Association. These are returned directly to the Chairman, Nominating Committee or to the Central Office.

"Willingness to Serve" in FOCUS after November 1, are for those interested in serving as project/Strategy managers.  Project/Strategy manager "Willingness to Serve" forms should indicate that these forms are to be returned directly to the President-Elect or the Central Office.

Prepare and see that ballot information is sent to the Central Office NO LATER THAN November 1, so that the information may be included in the January FOCUS.  Deadline for submission of materials for the January FOCUS is usually November 15.

Nominees for AHIMA Nominating Committee should be added to the ballot during the appropriate year.  (even numbered years, i.e. 1998, 2000, 2002)

Members of the Nominating Committee may be selected as candidates to appear on the ballot.

The Board of Directors recommend that strong consideration be given to active involvement and familiarity with association activities when considering candidates for office, Delegate and Director.  (EB 6-4-70).

When preparing the ballot, include the membership classification of each nominee.  (By laws, amendment, 1970).

When preparing the slate of officers, directors, and delegates, consider eligibility to hold office as follows:  active registered members and active accredited members in good standing are eligible to hold office, serve as director, or serve as a delegate. 

RECEIVE FROM CENTRAL OFFICE:

Procedure

JULY

Willingness to serve to be published in FOCUS (handled by FOCUS editor).
Attend orientation Board of Directors meeting, if requested to do so.

SEPTEMBER/OCTOBER

Willingness to serve to be published in FOCUS.

Attend Board of Directors meeting. if requested to do so.

Receive from the Central Office Coordinator an up-to-date membership roster prior to 
developing the ballot, to verify active membership.
Check with the President/Central Office as to the number of delegates to be elected.  

(The ballot is presented for the Board of Directors information only.)

Check proposed ballot with the Central Office Coordinator to ascertain that each 

            proposed candidate is eligible to serve as an officer, director, or delegate.

Check with President for names of members from each regional association to be on the ballot for the next year Nominating Committee.

Notify Central Office Coordinator of individuals who are to appear on ballot so that 

            sample packet materials can be prepared and sent by Central Office (all 

documents on Central Office computer).

Central Office Coordinator will send a  packet to those selected for the ballot.  Packet 

            includes (see Sample Letter):



SYMBOL 183 \f "Symbol" \s 10 \h
Agreement to serve



SYMBOL 183 \f "Symbol" \s 10 \h
Biographical information



SYMBOL 183 \f "Symbol" \s 10 \h
Question for response

The agreement to serve form should contain the following notation:  "Failure to 

          complete, sign and return this form by (date) will be considered an indication of 

          unwillingness to serve and further nomination will be made".  (EB 9-28-68)

Obtain a current biography from each nominee. (EB 12-1-67)

All biographical information should be sent to the Central Office Coordinator to develop 

          the candidate profiles (date it with MHIMA current business year, i.e. 1999-2000).

Develop an appropriate question that each candidate must answer to elicit current 

          knowledge of profession and concerns about needs of MHIMA.

The Nominating Committee Chair will proofread documents prior to the Central Office 

          Coordinator finalizing.  

NOVEMBER

Each candidate will be given an opportunity to proofread information prior to its submission to FOCUS for publication.

The Central Office Coordinator will finalize the ballot in “camera ready” format to the 

          editor of FOCUS for inclusion in the January issue.  Include in instructions for 

         completion of ballot the requirement that one's AHIMA membership number 

         must appear on return envelope in order for ballot to be valid.
Attend Board of Directors meeting to present ballot.

MARCH

Attend Board of Directors meeting if requested to do so.

Forward a list of interested parties to the President-Elect.

APRIL

Send updates to policies/procedures to Central Office Coordinator.

Send annual report to Central Office Coordinator for inclusion in the annual convention 

         booklet.  The ballot may serve as this report.

MAY

Attend Pre-Convention Board meeting if requested to do so.
Be available at the Business Meeting at the Annual Convention for questions.

PASS ON TO SUCCESSOR

Procedures

EFFECTIVE DATE:  

DATE OF LAST REVIEW/REVISION:  2/95, 5/95, 8/96, 7/99, 7/05
10/93,8/96

Procedure/nominating/MHIMA


