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POSITION TITLE:
President Elect

ELECTED:


By ballot of membership (active members in good standing) to serve as President Elect the first year, President the second year, and Past President Director the third year. 

RESIGNATION:


Must be in writing to the Board of Directors and becomes effective only when accepted by the Board of Directors.

VACANCY:


Filled by the Board of Directors for the remainder of the unexpired term.

BASIC PURPOSE:


Perform such duties as delegated by the President and/or Board of Directors; and be ex-officio, a member of all committees (except Nominating), and attain knowledge of Association and business and activities in preparation of strategies and projects for the Presidency.

GENERAL RESPONSIBILITIES AND DUTIES:


Attend all meetings of the Board of Directors.


Keep informed of the activities of the Association.  Perform such duties as are delegated by the President.


Serve as member of Finance Committee.



Responsible for MHIMA Leadership Conference held in the summer of each year.



Serve as the Alternate Delegate.


Appoint the Chair of the MHIMA Nominating Committee.
Provide Board Liaison to the communications activities such as the Web site volunteer and the FOCUS project leader, and assist with workload problems.
POSITION REQUIREMENTS:

Signed Willingness to Serve and Conflict of Interest forms.

EXPERIENCE:


Previous MHIMA involvement at Board or Committee level preferred.

CERTIFICATION/REGISTRATION:


Active AHIMA credentialed member in good standing.

RECEIVE FROM CENTRAL OFFICE:


Policy and Procedure of President-Elect and President.

CALENDAR

JUNE


Receive President-Elect's procedure, and responsibilities from 

Central Office.

JULY


Attend Board of Directors meeting.

Review strategic plan. 

Attend AHIMA Leadership Conference with President

Lead MHIMA Leadership Conference with President

SEPTEMBER

Attend Board of Directors meeting.

OCTOBER
Attend AHIMA House of Delegates if an elected Delegate is unable to attend.

NOVEMBER

Attend Board of Directors meeting.

JANUARY

Attend Board of Directors meeting.

MARCH

Attend Board of Directors meeting.




Work with Central Office Coordinator to determine meeting dates 

for upcoming Association year.

Work with Central Office Coordinator to establish location, 

agenda, invited guests for Leadership Conference.

APRIL
Receive from Nominating Committee the "Willingness to Serve" 

questionnaires.


Appoint Strategy/Project Managers before the Annual Convention (Focus and CDIP).


Notify Central Office of names so procedures can be prepared and given to each.

MAY
Attend Pre-Convention Board meeting.


Attend Business Meeting of MHIMA.


Destroy correspondence and other documents following the guidelines of the Retention Policy.
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